
Kirtland Community College
Maintenance Work Order

Specific Location                                                                                                        Date of Request                                      
                                           Building                      Room                                        Location

Budget Center                                                                               Date Services Must be Completed                                      

Requested By                                                                         Approved By                                                                               
Supervisor  Signature

Describe the repairs or services requested (please use separate forms for each job):

                                                                                                                                                                                                    

                                                                                                                                                                                                    

                                                                                                                                                                                                    

                                                                                                                                                                                                    

                                                                                                                                                                                                    

                                                                                                                                                                                                    

                                                                                                                                                                                                    

                                                                                                                                                                                                    

                                                                                                                                                                                                    

                                                                                                                                                                                                    

                                                                                                                                                                                                    

                                                                                                                                                                                                    

                                                                                                                                                                                                    

                                                                                                                                                                                                    

                                                                                                                                                                                                    

                                                                                                                                                                                                   

                                                                                                                                                                                                   

Submit to your supervisor for approval, then forward to the   
Business Office.                                                                      

For Office Use Only

DATE                        AS/400 #
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